Guideline for
Nonsubject Education

Graduate School in Ajou University




Outline of Nonsubject Education

~ Criteria of completion of Nonsubject Education based on Research St
~ Research Ethics ------ooooooee e

- How to register for Online Classes of Research Ethics -----------==mmmmmmmm oo
- How to upload the certificate of completion of Online Lecture ---------====mmmmmmmmmee oo
0 Research Note Writing ---—---------ommmmemm e
- How to register for Online Classes of Research Note writing -------------mmmmmmmmo oo oo
- How to upload the certificate of completion of Online Lecture ----------==s=--mmmmmmmmmmmcee oo -
0 Thesis WHiting -

- How to register for Online Classes of Thesis Writing -----------===mmmmmmmmmmmm oo

' How to search for the completion of Nonsubject Education ---------




Criteria of completion of Compulsory Nons
Education based on Research Study

. Subject : Students who entered after 2014 (Encourage students who entered before 20
classes)

XStudents who entered after 2014 do not submit the Dissertation without taking Nonsubject Education as bel

~Qualifications for completion
1) Students who take regular classes will be recognized alternatively.

2) Students in Ph.D program will be exempted from “Research Ethics” once and from “Research Note Writing” only in case t
udent completed those classes in his/her Master’s program.

Classification Qualification for completion subject of apphcatlop = Period of Comp!etlon
compulsory education (Recommendation)

Master’s program

: at least once or more
Ph.D / Integrated program

: at least twice or more

Research Ethics Students who entered after 2014 Before submitting Thesis

Students who entered after 2014
At least once or more (Limited in the major field of
Natural Science and Engineering)

Until 2nd semester
(Recommendation)

Research Note
Writing

Until 2nd semester

Thesis Writing At least once or more Students who entered after 2014 .
(Recommendation)



1 ) Resea ['Ch Eth]CS Choose one of them to complete the

“Research Ethics”

~ Take Regular courses of Nonsubject Education based on research study

Nonsubject Education Department Subject Title

Introduction to Molecular Science

Molecular Science and Technology and Technology (Spring semester)

) NCW Engineering NCW Seminar
Research Ethics
Medical Sciences * Methodology for Biomedical Research 1,2
Biomedical Sciences * Analysis and utilization of biomedical data

From 2015, Students who take courses of ‘Methodology for Biomedical Research 1,2’ or ‘Analysis and utilization of biomedical data’ will be recognized to complete all of t
onsubject education like Thesis Writing, Research Ethics and Research Note Writing.

. Take Online Lecture for Research Note Writing : Login the website (KIRD,_https://alpha-campus.kr/
Education -Take Courses - Print out the certificate of completion - Upload the certificate of completion on Aj
Website

1 Students have to take courses before submitting the thesis for degree.



https://cyber.kird.re.kr/main.do
https://alpha-campus.kr/
http://cyber.kird.re.kr/main.do)
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Research ethics for graduate students(Science and Engineering)

This course aims to provide cases related to research ethics in research stage based on ‘Academic Pr
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Choose ‘one’
HAO|HHTR23]  #Researchethics  #Social Responsibility — #A0]H ®3@2] Session according to your major

Research ethics for graduate students{Humanities and Social Sciences)

This course aims to provide cases related to research ethics in research stage based on ‘Academic Pr
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How to Print out the certificate of completion

- Save PDF file — Upload the certificate of completion

1. QUETA 25 YT AZ2 Y 010|2 22 2 M . .
_ = on Ajou portal Website(next pages
2. #5502 & 22 3 Sitho| 0|04 £23 IHY joup (next pages)
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Application for approval of nonsubject completion
: In case that you completed the nonsubject courses from outside education institute, please use the certifi
completion and attach it on Ajou portal when you want to apply for approval of completion for nonsuject ed

Application Procedure
: Login portal — Click Academic Affairs Information — Click Non-Academic
— (1 Non-Academic Recongnition of Completion Registration — Check the courses (

4 Academic Service academic AcademicCourse GradefGraduation  Scholarship/Registration  Non-Academic  Application for Student Living ~ Counseling Support B =3

All Menus My Favorites HOME [ Non-Academic Recoggj

Academic »
Non-Academic Recognisih of Completion Registration
Academic Course >
Application details for recognition of
Grade/Graduation > completion
Scholarship/Registration >
Non-Academic v Program opening details

Completion Classi

Year Sem. e Non-Academic Program Title Application period of recognition of completion Details e Clas.
2020 1517] g Hrza| 2020/03/09 01:00~2020/06/30 23:59 DETAILS . APPLY .
L 2020 18] g G E 2020/03/09 01:00~2020/06/30 23:59 [ DETAILS l APPLY

Application for Student Living

Counseling Support >

(© 2019 Ajou University. =22 English ~



: In case that you completed the nonsubject courses from outside education institute, please use the certif
completion and attach it on Ajou portal when you want to apply for approval of completion for nonsuject ec

m Application for approval of honsubject completion \

m Application Procedure
: (From front page) — Click ® FILE SELECTION and Upload the certificate of completion of Online Lecture
— (@) Click APPLICATION FOR RECOGNITION OF COMPLETION — Approval of completion from Office of
X Please upload the file after closing your file (certificate of completion

shd{oisg) vl [ Logout l I Site Map l [ Report electronic failure

A, . n
@3 Academic Service academic AcademicCourse Grade/Graduation Scholarship/Registration ~ Non-Academic  Application for Student Living ~ Counseling Support 21=3%

Only files of 5Mb or less can be uploaded. Please close file first before uploading.

Completion Clas .
Current Status | Not Applied

Applicatiﬂn Date | 20200305 Applicant

Participated Pro * | |
gram .

Required Docum * R )

ents (mandator | FILESELECTION || DOWNLOAD |

0 | J J
Participation Det *

ails
[RE2]2H/EL 5]

tion Procedure for Completio non-academic program == (@Application for completion after attaching documentary evide
Participation in survey for surv proval of completion after confirmation by management department

@ APPLICATION FOR RECOGNITION OF COMPLETION | CANCELLATION OF APPLICATION FOR RECOGNITION OF COMPLETION



2) Resea rCh NOte Wr]t] ng Choose one of them to complete the

“Research Note Writing”

~ Take regular courses of Nonsubject Education based on research study

Nonsubject Education Department Subject Title

Molecular Science and Technology Introduction to Molecular Science and
Technology(Spring Semester)

NCW Engineering NCW Seminar

Research Note Writing
Medical Sciences * Methodology for Biomedical Research 1,2
Biomedical Sciences * Analysis and utilization of biomedical data

* From 2015, Students who take courses of ‘Methodology for Biomedical Research 1,2’ or ‘Analysis and utilization of biomedical data’ will be recognized to complete a
nonsubject education like Thesis Writing, Research Ethics and Research Note Writing.

. Take Online Lecture for Research Note Writing : Login the website (KIRD, http://cyber.kird.re.kr/mai d -
e Education -Take Courses - Print out the certificate of completion - Upload the certificate of completion on Ajou pr
te

~ Students have to take courses before submitting the thesis for degree.


http://cyber.kird.re.kr/main.do)
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How to Print out the certificate of completion

- Save PDF file — Upload the certificate of completion

1. QUETA 25 YT AZ2 Y 010|2 22 2 M . .
_ = on Ajou portal Website(next pages
2. #5502 & 22 3 Sitho| 0|04 £23 IHY joup (next pages)
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m Application for approval of honsubject completion
: In case that you completed the nonsubject courses from outside education institute, please use the certifi
completion and attach it on Ajou portal when you want to apply for approval of completion for nonsuject ed

m Application Procedure
: Login portal — Click Academic Affairs Information — Click Non-Academic
— (1) Non-Academic Recongnition of Completion Registration — Check the courses (AT E) — @ Click tf

) Academic Service academic AcademicCourse  Grade/Graduation  Scholarship/Registration = Non Academic  Application for Student Living  Counseling Support B =3 | sH(TER) - | | Logout | | Site Map | | Report electronic failure

All Menus My Favorites HOME [ Non-Academic Recoggj

Academic »
Non-Academic Recognisih of Completion Registration
Academic Course >
Application details for recognition of
Grade/Graduation > completion
Scholarship/Registration >
Non-Academic v Program opening details

Completion Classi
fication

2020 1%}7] S oy gEel 2020/03/09 01:00~2020/06/30 23:59 [ DETAILSI e APPLY
I 2020 187] w YL E 2020/03/09 01:00~2020/06/30 23:59 DETAILS . APPLY I

Year Sem. Non-Academic Program Title Application period of recognition of completion Details Clas.

Application for Student Living

Counseling Support >

(© 2019 Ajou University. =22 English ~




: In case that you completed the nonsubject courses from outside education institute, please use the certif
completion and attach it on Ajou portal when you want to apply for approval of completion for nonsuject ec

m Application for approval of honsubject completion \

m Application Procedure
: (From front page) — Click ® FILE SELECTION and Upload the certificate of completion of Online Lecture
— (@) Click APPLICATION FOR RECOGNITION OF COMPLETION — Approval of completion from Office of
X Please upload the file after closing your file (certificate of completion

shd{oisg) vl [ Logout l I Site Map l [ Report electronic failure

A, . n
@3 Academic Service academic AcademicCourse Grade/Graduation Scholarship/Registration ~ Non-Academic  Application for Student Living ~ Counseling Support 21=3%

Only files of 5Mb or less can be uploaded. Please close file first before uploading.

Completion Clas .
Current Status | Not Applied

Applicatiﬂn Date | 20200305 Applicant

Participated Pro * | |
gram .

Required Docum * R )

ents (mandator | FILESELECTION || DOWNLOAD |

0 | J J
Participation Det *

ails
[RE2]2H/EL 5]

tion Procedure for Completio non-academic program == (@Application for completion after attaching documentary evide
Participation in survey for surv proval of completion after confirmation by management department

@ APPLICATION FOR RECOGNITION OF COMPLETION | CANCELLATION OF APPLICATION FOR RECOGNITION OF COMPLETION



3 ) Thesis Wr]t] ng Choose one of them to complete the

“Thesis Writing”
~ Take Regular courses of Nonsubject Education based on research study

Nonsubject Education Department Subject Title

NCW Engineering NCW Seminar

Molecular Science and Technology Full Cycle Research Methodology(Fall semester)
Thesis Writing Medical Sciences Methodology for Biomedical Research 1,2

Biomedical Sciences * Analysis and utilization of biomedical data

Nursing Research
Nursing
Dissertation Seminar

* From 2015, Students who take courses of ‘Methodology for Biomedical Research 1,2’ or ‘Analysis and utilization of biomedical data’ will be recogni

d to comp
all of the nonsubject education like Thesis Writing, Research Ethics and Research Note Writing.

1)Period : Lecture will be opened every semester

2)Lecture Type : Online Lecture (Take online lecture through O} ==Bb of Ajou portal)

3)How to apply for courses : Ajou portal Login - 2t At A H| A (Academic Affairs Information) - H| 1) 1t (Nonsubject)
- =4 &l E (Application for classes)

4)Management of Attendance & Completion : Only in case that students take all chapters of each classes completely, it
s completion. (Fast forward will not be recognized) The completion of online lecture for thesis writing will be recogni
f graduate school at the end of each semester in every year.
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More
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classes for Thesis Writing

- Procedure : Portal Login — Academic Affairs Information — @ Non-Academic

Main Contact 031) 215-2114
Industry-Academi--- 031) 219-1754
Development Fund  031)219-2107~9, 2099

Central Library 031) 219 -2126

Aou ) scrHoLar
Book Search

Borrowed Book List

a Thoanls Mk aMurnediin

— (2 Non-Academic Course Registration — Confirm the classes opened — Click Apply

- The list of classes that you applied : You can check the list of classes you applied from bottom table, and you can cancel it by

clicking the cancellation button.



Academic Service Academic  Academic Course  Grade/Graduation  Scholarship/Registration = Non-Academic = Application for Student Living u AE | SM(OfE) v ‘ Logout ‘ | Site Map|

All Menus My Favorites HOME ‘ Non-Academic Cou N,
Academic H] ) _ _
Non-Academic CoursgRegistration
Academic Course ’
Grade/Graduation N List of CgufSes v Course Registration List
|
Scholarship/Registration b ‘ , . . . . . . .
Choose ‘one’ session for students with Natural science major & engineering major
Non-Academic v Non-Academic Curriculum Opening Details 7 TorAR o
- @ Choose one session
« Non-Academic Course Re pleti
istration
- : . - Year Sem. on (il Non-Academic Course Title Quota Course Registration Period Education Period Clas. Details
« Non-Academic Recognitio zell
n of Completion Registrati i
on L
'E%‘}ﬂ%‘?’ﬂ&?&ingﬂd@”“f 2021 | 187 | m3 | ph=0] - =RAy(o)2A) 500 | 2021-02-10 09:00~2021-03-10 17:00 2021-03-02-2021-06-22 [] 09:00 17:00 | apey || | DETALS |
- Participate in Survey 2021 | 1271 | ma | ENG-Thesis Writing(Natural Science -~ | 500 | 2021-02-10 09:00~2021-06-22 17:00 2021-03-02~2021-06-22 [] 09:00 17:00 ety || DETAILS |
. Viev!r Non-Ac_ademic Com
pletion Details 2001 1847] M | H20] - =2EE (P12 AR ) 500 2021-02-10 09:00~2021-06-22 17:00 2021-03-02~2021-06-22 [] 09:00 17:00 \ APPLY \ \ DETAILS \
Application for Student Living > 2021 | 187] | ma || ENG- Thesis Writing(Liberal Arts & So | 500 | 2021-02-10 09:00~2021-06-22 17:00 2021-03-02~2021-06-22 [] 09:00 17:00 \ APPLY \ \ DETAILS \
Counseling Support b ‘\

\
Choose ‘one’ session for students with Liberal Arts & social sciences major

© 2019 Ajou University. T2 English




Take Online Lecture for Thesis Writing
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* 127 2PN EIR
- e

« 1817] SAIB(A] - 5EAR) A1

13| S22t

Notice * 1817] 2| 0] AIZ (A - 1A
More -~
Notice AjouNews Seminar Campus News
« [Sta S5 AAE]] 202080 ¢ 15} 2020.03.10 Search contacts
Mailbox « 20204 Aft2| B0 CHSHY Q15 (- 2020.03.10 -
Name v
o MEhE2R ZUEN A SAUHEHY 2020.03.10
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* 3% g 0fA3 A0l 552H] A= ety 2020.03.10 Main Contact 031) 219-2114
Mon. Tue. Wed. Thu. Fri. | Sat * 2020-1%17| W2HE7|H 22| AE|of--- 2020.03.10 Industry-Academi---  031) 219-1754
) o [CHetAR 2| ME]] S 2Y 71 §E|--- 2020.03.10 Development Fund  031)219-2107~9, 2099
No Data Found.
« ET 441 44]1-1= FAF2UESHY 2020.02.10 Central Library 031) 219 -2126
* [2H5]2020-1%17] =2EFE ohl 2020.03.09
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More
<) 2B Book Search Q
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~ Take Online Lecture for Thesis Writing (Ajou portal - Ot ==Bb)

Thesis Wrriting(Liberal Video Lectures

Arts & Social Sciences)

Home Page
Motice E'/—r Thesis Writing(Liberal Arts & Social Sciences) 1

The period of attendance is from March 4, 2012 (Mon) to June 30, 2012 (Sun).

WIaeO L
Online £

=l g(Liberal Arts & Social Sciences) Video Lectures hesis Writing(Liberal Arts & Social Sciences) 1
A=
Hl Al x

Thesis Writing(Liberal Arts & Social Sciences) 1

Thesis Writing(Liberal
Arts & Social Sciences)

Home Page

: [MEEEs XIN - 1.How to Write an Analytical and Empirical Research Paper in Social Sciences 1 1/ 2019-03-04 00:00 ~ 2019-06-30
23:59

Video Lectures

Online Attendance

XIN - 2.How to Write an Analytical and Empirical Research Paper in Social Sciences 1 2 / 2019-03-04 00:00 ~ 2019-06-30

- 1.How to Write an Analytical and Empirical Research Paper in Social Sciences 1_1 / 2019-03-04 00:00 ~ 2019-06-
359

Thesis Writing(Liberal
Arts & Social Sciences)

e Lo 1.How to W. ‘e am Analytical and Empirical Research Paper in Social Sciences 1_1
Video Lectures

Online Attendance

ajou.jay09




How to search for the completion of
Nonsubject Education

How to search for the completion of Nonsubject Education (Ajou portal)




How to search for the completion of nhonsubject education : You can find the subject title
education and the Period of completion through Ajou portal website.

- Procedure : Portal - Academic Service - OGrade/Graduation - @View Graduation Requirements Accquisitio
ral Graduate School) - @Extra-Curricular Course Completion Stauts

® Academic Service Academic  Academic Cour<e  Grade/Graduation  Scholarship/Registration a HAE

View Graduation Requirements Acquisition Status (General Graduate School)

Academic Course > e

Grade/Graduation v ) )
Major Required Course Co
Course Completion Status  mpletion Status by Depart
ment

) v ‘ | Logout ‘ Site Map |

Academic >

Advisor Designated Course Foreign Language Exam C | Extra-curricular Course

Completion Status omprehensive Exam mpletion Status Journal Publication Status

Extra-curricular course completion status (Eligibility Requirements for Dissertation Submission)

Completion Status Course name Completed Y/N LT ;ll;tr}'ncll)_ler of Com Number of Completion
3 =Eady alols- 1
B8 S Exbat olof4 1
S #g2| ojojs+ 2

ments




Thank you )

Graduate School in Ajou University
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